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Training Checklist for Clinical Research Personnel
(PostDocs)
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Instructions: Go down the checklist and complete each item, if applicable. Follow the directions given under each item. Items 1-3 are required and should be completed prior to patient contact, Item 4 is mandatory if you will be submitting an IRB protocol. General Orientation and Budgeting and Billing Training are also required (see “Orientations” on the next page).   This checklist is provided by SPCTRM and questions regarding courses may be directed to SPCTRM for clarification.  Upon completion, submit this checklist to your department Student Services Administrator.
	· 1. HealthStream Training
The HealthStream is mandatory for all post-doctoral Stanford University School of Medicine (SoM) clinical research personnel, involved with human subject research and data (clinical trials). PostDocs participating in the HealthStream Training will:
1. Receive an account with HealthStream, Inc, an online learning center. Training modules will be assigned by SPCTRM after completion of the online survey. 
· Please read the question on the online survey carefully. Select yes if you will “…have in person, face-to-face contact with human subject research participants, handle data of human subject research participants and or have exposure to research participant blood borne pathogens, bodily fluids or tissue now or in the future?
Survey:  https://med.stanford.edu/survey/healthstreamopa/  
	Done: 



	· 2. Collaborative IRB Training Initiative (CITI) 
Required by all Stanford researchers who work with human subjects.

Website: http://humansubjects.stanford.edu/resources/req_tutorial.html 
	Done:

	· 3. Health and Safety Course Advisory (from EH&S) (if applicable)

This document is designed to help identify appropriate safety training for Stanford staff, faculty and students. Trainees should complete this form and discuss the results with their Supervisor. http://spctrm.stanford.edu/education/EHS%20Course%20Advisor%202.doc 
	Done:

	· 4. eProtocol Training (**required if you will be submitting an IRB protocol)

This class provides a hands-on learning experience in which users will have the opportunity to go through the process of creating and submitting an electronic Human Subjects protocol in our testing environment. Also covered are the creation and submission of modifications (revisions) and continuing review applications (renewals) for active protocols. This is great for new users of the system or those that might need a refresher course. Classes will be held in POST Learning Center, Redwood Hall Room G6. This is in the Jordan Quad area of campus - near the corner of Campus Drive West and Panama St. 

Website: http://humansubjects.stanford.edu/general/eprotocol/help.html 
	Done:

	· 5. Safe Shipping of Biohazardous Materials (if applicable)

Certification is available through Environmental Health and Safety (for research personnel) who pack and ship research specimens on dry ice.  See EH&S Course Advisory website above.
	Done:

	· 6. GCP Training (CITI) (recommended, if applicable)

If you are new to research or just need a refresher course, Good Clinical Practice (GCP) guidelines are now available on-line through the IRB’s CITI training. http://humansubjects.stanford.edu/resources/req_tutorial.html
	Done:
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Orientations for Clinical Research Personnel 

	1) Orientation to Conducting Clinical Research at Stanford (General Orientation) *required for new employees, recommended for current*
Summary:  Proven to shorten the learning curve for new research coordinators to Stanford. SPCTRM staff will meet with new research nurses and coordinators to provide information and materials to help them become knowledgeable and effective in their positions. Reviews: clinical research concepts, budget process, RMG, IRB, OSR, lab/pharmacy contacts, billing, compliance training, regulatory guidelines, etc. 
	  Done:

	2) Budgeting and Billing Training *required, if applicable*
Summary: A general overview of the Clinical Research Budgeting and Billing Process. It reviews the Medicare NCD policy, the Clinical & Translational Research Planning Workbook forms, billing procedures, etc.  It is helpful training if you will be starting a budget or involved in the budgeting and billing process. A requirement for all new and current employees working on clinical research projects who will be starting a budget.
	Done:

	3) SPCTRM Research Clinic Orientation *required, if applicable*
Summary: *If you plan to use the Clinic* Required for investigators and research staff members prior to scheduling the SPCTRM clinic for a study patient visit. It covers standard operating procedures when using the SPCTRM Clinic.
	Done: 


To check the Orientations schedule, please go to the SPCTRM Education Calendar http://spctrm.stanford.edu/training_cal.html 
To attend one of the above orientations, please send an email with your name, department and title to: clinicaltrials@med.stanford.edu
Additional Education Resources

	SPCTRM
	Stanford/Packard Center for Translational Research in Medicine

http://spctrm.stanford.edu


	CHRP
	Child Health Research Program

http://chrp.stanford.edu


	RCO
	Research Compliance Office (Institutional Review Board)

http://humansubjects.stanford.edu


	SARP
	Stanford Association of Research Professionals

http://sarp.stanford.edu
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